
��it fest 
/' X�NGl�O[LAW.., 

Tina Betz Urban Artist Exchange 
SECTION 1: Event Guidelines/ Purpose and Mission 

The Tina Betz Urban Artist Exchange {UAE) fosters creativity, artistic expression, and cultural 

engagement within the Wilmington community. The UAE hosts events that 

align with its mission to promote the arts and cultural enrichment. These guidelines outline the 

requirements and expectations for hosting events in the UAE. 

1. Event Alignment with Mission

• Core Mission: All events hosted in the UAE must align with its mission to support and promote 

creativity, artistic expression, and cultural engagement.

• Types of Events: Suitable events include performances, workshops, art exhibitions, community 

gatherings centered around the arts, and similar activities that contribute to Wilmington's cultural 

and artistic life. This is an open-air site visible and audible to the community and families. No 

explicit content, language or imagery will be allowed or approved. 

2. Event Proposal Submission

• Proposal Form: Event organizers must complete and submit the UAE Event Proposal Form, detailing 

the event's objectives, activities, logistics, and how it aligns with the UAE's mission.

• Submission Timeline: Proposals should be submitted at least six weeks before the desired event 

date to allow adequate time for review and coordination.

• Review Process: The UAE staff will review proposals to ensure alignment with the mission and 

assess logistical feasibility. Organizers will be notified of the decision within two weeks of 

submission.

3. Event Planning and Communication

• Coordination: Once approved, event organizers must maintain regular communication with

the UAE staff regarding event details, changes, and requirements.

• Changes to Event: After approval, any significant changes to the event's focus, activities, or logistics 

must be communicated to and approved by the UAE in advance.

• Final Approval: The event's final approval is contingent upon adherence to the agreed-upon plans 

and compliance with UAE's mission and guidelines.

4. Use of Space and Facilities

• Space Allocation: The UAE offers a variety of spaces, including indoor studios and an outdoor 

amphitheater. Space allocation will be determined based on the event's needs and availability.

• Setup and Cleanup: Organizers are responsible for setting up and cleaning up the space before and 

after the event. UAE staff may be able to provide support if arranged in advance.

• Equipment: The proposal should request any required technical equipment (e.g., sound systems, 

projector).

• Refundable Site Cleanup Fee Policy: All event organizers applying to use the Urban Artist Exchange 

(UAE) must pay a refundable site cleanup fee. This fee ensures that the venue is meticulously 

maintained after each event.
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